Position: Juvenile Court Case Manager

Start Date: May 15, 2026
Report: Judge Allen 
Send Resume and cover letter to: Renee.Troxell@oscn.net

Position Summary
The Juvenile Court Case Manager supports judges in managing juvenile deprived and delinquency cases, ensuring timely case progression and compliance with state and federal requirements. This role serves as a liaison between the Court, attorneys, agencies, and families, and plays a key role in courtroom coordination and legal support. 
Key Responsibilities
· Manage interpreters for court proceedings
· Coordinate court dockets, including Show Cause hearings and status conferences
· Conduct legal research and assist with drafting orders, reports, and jury instructions
· Serve as liaison between judges, attorneys, DHS, and other stakeholders
· Review confidential record requests and ensure statutory compliance
· Mediate deprived cases in conjunction with Early Settlement Mediation
· Maintain case data, reports, and tracking systems
· Other duties necessary to assist the court in carrying out its judicial functions under Title 10A of the Oklahoma Statutes.
Qualifications
Preferred:
· Juris Doctor (J.D.) and licensed attorney in good standing
· Experience in juvenile, family, and/or child welfare law
Minimum:
· Bachelor’s degree in social sciences or related field from an accredited college or university and three (3) years’ experience working with court procedures , juvenile law, or social work. A master’s degree in social sciences may substitute for one (1) year of the required experience. 
· Strong organizational, communication, and analytical skills
· Ability to manage confidential information and work in a fast-paced environment
Work Environment
Professional court setting involving frequent interaction with judges, attorneys, families, and partner agencies.
Location, Hours, and Salary
This position is a full-time in office position located at the Oklahoma County Juvenile Justice Center. Hours are Monday through Friday 8am to 5pm. Salary is $73,500.00 plus state benefits.
